Colleague Self-Service Student Planning Guide

When you first log into Colleague Self-Service, the following screen may display — depended on your setup in
the preference menu. If you are not an instructor and an employee, your screen will not display the “Faculty”
and “Employee” menus.

RICHMOND Colleague Self Serviee  xeed nelp, please cull

24 community College NS ©10) 410 - 1701 (@ T.vang Q signout ? Help

Hello, T. Vang. Welcome to Colleague Self-Service!

Choose a category to get started.

© Student Finance @ Financial Aid

Here you can view your latest statement and make a payment online. Here you can access financial aid data, forms, etc.
(8 TaxInformation 4> Banking Information

Here you can change your consent for e-delivery of tax information. Here you can view and update your banking information,
gy Employee Student Planning

Here you can view your tax form consents, banking information, and timecards. Here you can search for courses, plan your terms, and schedule & register your course

sections.

4| Course Catalog

Here you can view and search in course catalog

Faculty

Here you can view your active classes and submit grades and waivers for students.

@ Student Finance Admin
Here you can view the Student Finance information as a si
the student with any questions.

t would so you can help '

» Click on the “Student Planning” menu takes you to the “Student Planning Summary” page. It may take
several minutes to display the page. Please be patient.
This page shows all classes that you’re current taking and links to “My Progress”, and “Plan &
Schedule.

Academics Student Planning Planning Overview
Steps to Getting Started o
There are many opticns to help you plan your courses and earn your degree. Here are 2 steps to get you started:
2
View Your Progress Plan your Degree & Register for Classes
Start by going to My Progress to see your academic progress in your degree and .-.-.& Mext, take a look at your plan to see what you've accomplish
search for courses. d remaining classes toward your degree.
Go to My Progress Go to Plan & Schedule
Programs Cumulative GPA Progress
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Click on the “Student Planning” tab displays its submenus that can be accessible by clicking on it.

Academics v Siu?}en!i’bﬁ]n—g:—] Planning Overview

Steps to Gé Mx.o_ve.r.vm :

There are many 0 My P Ourses and eam your degree, Here are 2 steps 1o get you started
1 | Plan & schedule 2
1
‘ Tests R Plan your Degree & Register for Classes
“ 10 $¢€ your aCademic progress in your degree and R '~ Next, take 2 0ok at your plan 1o see what youve accomplished and reg
unofficial Transcnpt - <% remaining classes toward your degree,
W’— Go to Plan & Schedule
Programs Cumulative GPA Progress

Special Credit

Spring Semester 2017 Schedule
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% My Progress — This page shows the requirement courses that the student need to complete his/her
academic program. It also shows those classes that he/she have been taken and those that he/she will
need for his/her degree, etc... sample screenshot of the “My Progress” page shown below

Academics « Student Planning My Prograss
My Progress -

Electric Utility Substation and Relay Technology |+ viewa new Program
(1 of 1 programs)

At a Glance

Cumulative GPA: (2.000 required) —_—

Institution GPA: (0.000 required) (0.000 required) 1 Program Completion must be verified by the Registrar.
Degree: Associate in Applied Science

Majors: Elec Util Substation&relay Te

Departments: Elec Util Substation&Relay Te Pr

Catao o
Description Total Credits (36 of 74)

The Electric Utility Substation and Relay Technology curriculum provides the 4
skills to maintain high veltage equipment and protective systems for

More.... Total Credits from this School (4 of 14)
[ 4

Pm-gram Notes
Show Program Notes

Requirements
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Waivers”.

Plan & Schedule - This page displays four tabs (Schedule, Timeline, Advising, and Petitions &

++ Schedule — shows all classes that the student is current taking and those classes that
he/she have already taken in the past — sample screenshot below.

Use this “<” or “>”
~

left or right arro
to move between
Term or Semester
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Plan your Degree and Schedule your courses

r &
Click on this “<”
left arrow to move
to the previous
Term or Semester

i%ﬂlule Timeline | Advising ‘ Petitions & Waivers ‘
> T -
< ||> Spring Semester 2017
¥ Filter Sections » = SawvetoiCal & Print Planned: 0 Cred
Sun Mon Tue Wed Thu
PHY-122-H1: Applied Physics
Il Jam
L] Registered Bam
PHY-122-H1 PHY-122-H1
Credits: 4 9am I ® ©
Grading: Graded
Instructor: Howald, C
/672017 1o S/8/2017 10am
+ Meeting Information
11am
Drop |
Timeline — displays courses that student has already taken or current taking - sample
screenshot.
Academics ~ Student Planning ~ Plan & schedule
Plan your Degree and Schedule your courses
Schedule | Timeline | Advising | Petitions & Waivers
Fall 2015 = Spring 2016 ==l summer 2016 = Spring Semest
BI0-111-03: General Biology | B BI0-112-01: General Bictogy i A MAT-152-W2: Statistical Methods | B
Credits: 4 Credits: 4 Crechis; 4
BIO-166-01: Anatomy and Physiology Il g CHM-152-1E General Chemistry Il C
Credits: 4 Credits: 4
BID-275-H1: Microbiology B PED-120-02: Walking for Fitness A
Credits: 4 Credits: 1
¢ DRA-111-H2: Theatre Appreciation A SOC-213-W1: Sociology of the Family B
Credits: 3 Credits: 3
MAT-271-01: Calcubus | w
Credits: 4
PED-120-1E: Walking for Fitness w
Credits: 1
GPA: 3200 20Enrolled Credits | GPA: 3083 12 Enrolled Credits | GPA: 3.000 4 Enrolied Credits

% Advising — display the student’s advisor name and any notes.

Tirmelime Petithons & Wainers

My Adwvisors
B Kewin Parsoms (Program)

Scihedule

Com pose a Note

Plan your Degree and Schedule your courses

View Mote History

Mo advising notes hawve been entered.




